GRADING SYSTEM FOR INTERNSHIP
YOUR GRADE IS BASED ON THESE COMPONENTS:
TIMESHEET  -  30 % OF TOTAL GRADE.

Completion of weekly timesheet with signature and current totals. Must be submitted each week with your weekly log.  

DAILY LOG  - 70 % OF TOTAL GRADE – Due every Friday
Students complete a weekly entry summarizing their week’s activity along with one question and answer.  Each week’s entry must have the days of the week (ex. Tuesday) and the date (1/17/17) at the top of the page.  The weekly summary must be at least one full page not including your question and answer. The log books will be collected EVERY FRIDAY.  
Daily Log - 60% Based On Content
· Observations
· Insights, opinions on your observation

· Discuss the dynamics of the group (class, department, unit, office, etc) you are working in.

· What activities did you observe?  Take part in?  What activity would you like to take part in?  Could you offer alternatives?

· Draw comparisons between different groups you worked with.

· Discuss the mood (of the class, office, unit, etc.).  Can it be attributed to anything (event, weather, vacation weekend, etc.)?

As a student-intern in an educational setting, you may discuss "types" of students, types of disabilities, types of medications prescribed and their effectiveness – only first names please.
Daily Log - 40% Based On Asking A Question Each Day
· Ask a thought provoking question with an educational value.
· Question must be pertinent to your role and course of study.

· Follow-up on some questions for a more complete response.

· Your answer MUST be 3-4 sentences long. 
5 points for each day journal late
Last Marking Period Grade

Journal 50%

Volunteer Hour Log (the 30 additional hours you must volunteer on your own time) 30%

Timesheets 20%

If you are going to be absent any week you are responsible to emailing or calling me to let me know.  dnelson@commack.k12.ny.us or 912-2206
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